
WITNESS CHECKLIST 

Your witness preparation and presentation should include the following elements.  On a sheet of paper, respond 

to the following requirements.  Check the “done” box when you have finished a requirement.   

REQUIREMENT DESCRIPTION DONE 

Why You Matter Write a short paragraph telling your direct attorney why you matter as a witness.  

Describe who you are and what you know about the case.   

 

 

Credibility Using facts from the case affidavits, write a short paragraph telling your direct attorney 

why they should believe what you say.  Why are you credible? Do you have any motive 

to lie? 

 

 

Good Facts Make a list of everything you can testify about that is good for your case.  You should 

read all witness affidavits in order to complete this list.   

 

 

 

 

Bad Facts Make a list of everything you know or did that is bad for your case.  You should read 

all witness affidavits in order to complete this list. This is important to know because 

the other side will likely ask you questions about this information on cross examination. 

 

   

 

Theme Write one question your attorney can ask you that incorporates your team’s theme.   

 

 

 

 

 

Statute(s) Make a list of the statute(s) elements.  Next to each element, write everything you can 

testify about that either supports, or doesn’t support, that element.   

 

 

 

 

Witness 

Preparation and 

Presentation 

Work with your direct attorney to come up with a presentation plan.  How will you 

dress?  Do you need to apply a fake scar?  Should you speak with an accent?  Should 

you be confident or shy?  Should you be happy or sad?  Will you cry on the stand? Make 

sure you’re likeable and look at the jury when you answer your questions. Write your 

plan on paper.   

 

Evidence/Exhibits What, if any, evidence should be admitted on your direct examination?  Make a list for 

your direct attorney.  If the answer is “none,” explain why.     

 

 

 

 

Answer Direct 

Questions 

Get a list of your direct attorney’s questions and write answers to every question.  If you 

are uncertain as to what the answer should be, discuss it with your direct attorney.  If the 

two of you decide the question should be changed, work together to change it.  Make 

sure every question is answered.  

 

 


